
Traver includeEi bui

If t!av€1 ts nec€E.aly durilg the no@1 {o!k day of rhe €lployee dd
i!E1ve6 no co6t to the di€tli.t orher thd €nployee Balary od/o!
mileage sithin the couly, lhe sup€lintendst
by rhe supelintende't fo! such !u!poge€, My aurhddze !!avel, Elbjecr
lo othe! provi8ionE of this poltcy.

Except by Epe.ific Boald applowa1, Batary iB lot authoriz€it for rrawet
the rcna1 sortilg alay or day6.

If traver is to involve cosrE to rhe diEtli.t, an lbgence Request
school BusiD€EE Foh snall be lrepared by rhe €nplolee

dd sna11 include a derailed cos! esrimre.

hplor€eE receivi's a rcntlly nil.age allordce 6ha1t ddt be e1i91b1e
for retrbuEerent for mea1. dd m11ea9e bhite perfomins E€wides for
!h€ di€trici outside ro3 bge1es couly.

The enployee,s ime.tiate mdagenen!-lael Bupefligo! 6ha11 be
required to alprde o! diAalprowe tlre AtEence Requ
o! s.hool Bu€ineEE !om-
Tne ap?r6pxiate asEi6rdr superiltenalent aha1l be required !o
appr@e or disap9love the.bEdce Request--cdfererce or school

3ha11 be lequiied to applove or disapplove the
&,sence RequeBt--corferenee or school Blsines6 Fom uless
delegated to lhe appropliare tuEiBld! sqeri'rendent.

Etrployees lerfoming altnorized llavel ircIwins rhe
wehicle shall be reinbureed fo! mileage, or a ndthly
establisned by the Boald, $henever a spe.ific atrsence Request,,

schoo1 BuEie€s Pom ls approved, miteage Gy be clalneil
I aulholtzed whenewer lravel is

ourside roE hs€]e6 cosly.

rolthlY !t11€ag6 allo,dd.

autholized a mnEhly niteage allorance, ro !e
paid at or red lne dd of each lmth, applded an!a11y by the Boald
of Education upon lecomenitartd of rhe su!.lirred:tert ,



fo! hears ud o!he! expe'seE hay te sade to
lecetwing a monthly n eage allordce if ir atrenddce ai a

coury, if such confere'ce ha6 been

Lodging shall

sha11 be based ulon ac!u1 and necessary meal costs.
If a meal iE

the tiniEarion ?te6c.ibed neleini only
rf a neal c.sr should e*.eed the rimilaltoni rhe

claiGn! has the option of claimirg the rinitation a
lhe a.rlal ntgher anout wilh a Eratenenr of juarificalion attached ro

Meal craiG, exceedtng limits prewiously specified or not approwed
utthin rhe superlrtenttent, 3 authoriEy, shalr be sulbnitced t6 dre

for spe.iftc apprNal, virh justificarion statemenrs

A banque! breakfaE., lucheon, or djmer whi.h is an offi.iar pair of
i. a plesclibed fee my exceed a meal

and my be leimbuEed

for !!an€po!!ation lesultiDg

lrasFortarion or other
the district Eha11 mte ietftbursenenr

be requested
school BusineBs roh and may be apprcved by lhe supelintendenb, not to
exc€ed 9s00. ar adva4e cde
rlavel c1aim. rf an advan.e ex.eeds a.rual cosr, the claienr shall



NoD-€mproyeeB, Euch aB palenB/guardids or comuniry menbeis, @y be
perfom travet a€ repreEeDtarives of the Board.

Euch non-€nlployees are rot aulholized frm digtrict
funda. !l:en eqproyees ale aulholtzed !o attend lne sane neetl,o.

of non en!1oyeeE, providing al1 exp€nEe€ for Eu.h non-enproye;s ale
paid for by the efrlloyee dd are claihed a..ordlng1y o! rhe enFloyeeis

rf federar or othe! nor-diEt!1ct fuds ale inwolved,
aulhorized to non-enlloyees, provided the Board app,ovat .ites the
sou.ce or fund6. hy er?erseB iDculled as a
- .dve l  Eha l -  t uvF  been  budsc red  by  Ln€  Boa-d ,

ReaEonable lorlelage o! bassaqe hanalltrs coolB ale al1owed.

olher inciderral min6r cGts, aE c1aifred, nay be app.oved by rhe
superintenden! o! de€ignee, !!@ided 6!
detail ard do not include pe!€oml exp@e6.

file a claim shosing amoutE expended
vfth1� 15 day6 afie,

CoEf€!€Ec€ and R€gt6tlatlo! Pe6a

AR a133  (c )

*e disElicr for
let'ln flom rhe t!ip.

Telephone or teregEan expeNer are ?emitte.t for B.h@l busircss onty.

ou t -o f -E ta te  1 !av . l

NotwithEtanding any other lrowiEioD oa Ehis poricy. a1l out,.f-srare
be presented !o lhe Board f6r approval rirh a cmplere

the 6chool buEineEs pulD*e to be Ee4ed,

confelence fees and legiEtlation feeE althorl2ed for Bpecific evertE
shall be leirbuls€d, excepting lhat coE! of conference-sponsored or



a e  4 1 3 3 l d )

essenrially e'terlainnenr otursponsored activirie6 which are
nonlruEineas 6hal1 not be reinbuised.

Ib-Eeryice 1!al!t!g

Insenice llainrdg for enployees and neces€ary costs i, conju.tion
vith such ircefric€ tlaining cy be a116ned. ir$erice. as used in
lhis policy is inlended ro nean fomal insenice pteserralions f.r
staff deveropment purlose€ and i6 nor intended

orhe. staff neerins€ shich are a nonat operarion
coscs  fo !  Eucn  .qs  sha l_  ,b . .  l een

plovided for i! lhe bldger. A bleakdoh of eoliGEed costB snalt be
presented lo lne sllerintenden! for lre-ap!!ova1, ,ith a liEt of
persoru or poEirions aurhorized to atend.

or supelinlendenr direcls an infolrur neeling b€ held
selecred disrric! emptoyees and/or boald henrbeis at a

designaled site or location other facllirie€, meals and
ntleage expenseE are authorized in accoldance 'irh other appticable

rhis policy.

nhenever travel i3 property anthorized and cosrs ar€ incurred, rtre
ehployee 3ba1l be requi.ed !o prepale a clarin qhi.n shous in derail
all er?erditlre i'cured. hvoi.eE €hal1 also be
plovided and artached to rhe .1ain fo' rhe followilg|

all amountE vere actual

rhe supeiintendert, or desigBated Assistant superinterdent, shall be
tequiled !o lewier aDd applowe each tEvel crain by sigEtule. In Lhe

cost iben is not covered by
the claim and item in question t. the Boald ror
specific approval wirh a stalererr of juEtificatio!.



llrarrTrr, ExrElrsEs {contlnued)

crai@ Eba1l be filcd vfthtn 1s dayE af!e! leruh !!avet. No advdceB
dy be allored if a pldiouo clatfr hae no! been tirety o! ploperly
f11ed or a r'l ior advahc. is not leso1ved,

j'..e iapioy@s jn e*ff dereto@er
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